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Preamble  

Indspire’s Global Ethics Policy was developed to communicate policies, guidelines and practices relevant 
to research ethics review, ethical conduct in research, and evaluation and data collection involving 
Indigenous peoples. It is a document that is complementary to the First Nations Governance Centre’s 
(FNGC) Ownership, Control Assess, and Possession (OCAP1) and Tri-Council Policy Statement: Ethical 
Conduct for Research Involving Humans2.  

The policies, practices and guidelines discussed in this policy are to be used as guiding documents, 
together with OCAP and TCPS and other Indigenous research practices, for individuals to consult when 
planning, designing and executing programs, projects and research. Through the use of this policy, it is 
expected that individuals will plan and conduct studies that incorporate best practices with respect to 
Indigenous participation As regional and national policies change, this policy will evolve as well. 

 

 

Forward 

Indspire contracts individuals which, in this policy, refers to contractors, staff, program developers 
and/or researchers who may be Indigenous or non-Indigenous. They conduct research or undertake 
various types of projects on behalf of Indspire. Therefore, it is critical to provide guidelines that are 
clear, relevant, and useful for individuals involved as well as reflective of Indspire’s foundational guiding 
principles for Indigenous educational practices (in this policy educational practices includes any 
research, program and/or projects).  
 
The intention for this document is to underscore ethical guidelines for individuals to ensure, to the 
extent possible, ethical guidelines on research and program/project development involving 
Aboriginal/Indigenous peoples are followed. The term ‘Indigenous’ is used in this document to include 
Aboriginal people which is defined as First Nations, Métis, Inuit and non-Status Indians – See the Tri-
Council Policy Statement: Ethical Conduct for Research Involving Humans (TCPS2 2014)3, Chapter 9, P. 
111 for definitions and contexts regarding Aboriginal peoples.  
 

                                                 
1 First Nations Information Government Centre. (2014); Ownership, Control, Access and Possession (OCAP) 
2 Canadian Institutes of Health Research, Natural Sciences and Engineering Research Council of Canada, and Social 
Sciences and Humanities Research Council of Canada, Tri-Council Policy Statement: Ethical Conduct for Research 
Involving Humans December, 2014. Government of Canada. www.pre.ethics.gc.ca 
3 IBID 2 

http://www.pre.ethics.gc.ca/
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An important aspect of Indspire’s Code of Ethics regarding respectful engagement in research 
endeavours is consideration of the historic-current lives of Indigenous peoples in Canada. As Chapter 9 
of the TCPS indicates; Aboriginal peoples of Canada have unique status and existing Aboriginal and 
treaty rights4. Further, the acknowledgement and recognition of the diverse lived realities of Indigenous 
peoples must be understood as expressed in various ways: juxtaposed lives against Western 
frameworks, integrated Western – Indigenous lifeways, bicultural and/or multicultural lives, expressing 
Indigenous traditions within communities, expressing Indigenous traditions within mainstream 
educational institutions, and/or organizations, and many more. Generalizing or pan-Indigenous 
statements or approaches do not reflect the diversity of Indigenous People and therefore need to be 
avoided by individuals conducting educational practices. Researchers must acknowledge these multiple 
realities and understanding the Indigenous contexts within those realities (See Article 9.2, Tri-Council 
Policy Statement for a deeper discussion on this topic).  
 
Individuals must have the capacity to identify the various components that reflect Canadian mainstream 
perspectives and those that are reflective of Indigenous contexts of Indigenous peoples’ traditional 
knowledge, cultural heritages, or unique characteristics and examine ways that these might be 
integrated. 
 
The following section outlines the definitions used throughout the document. 
 
  

                                                 
4 Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans.  Retrieved June 15, 2015 from 
www.pre.ethics.gc.ca/pdf/eng/tcps2/TCPS_2_FINAL_Web.pdf 

http://www.pre.ethics.gc.ca/pdf/eng/tcps2/TCPS_2_FINAL_Web.pdf
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1.0  Definitions 

 
1.1 Indigenous Knowledge: a term used to represent the broad spectrum of “ways of 

knowing” and understanding by Indigenous peoples, primarily as it is linked to well-
established cultural practices. 

1.2 Indigenous achievement: the successes and accomplishments of First Nations (Status 
and Non-Status), Inuit, and Métis peoples. While achievement can be subjective and 
material, it can also be much broader and specific to each student and so it should not 
be limited to grades or graduation. 

1.3 Indigenous education (formal and informal): Formal Indigenous education takes place in 
school environments and is academic and institutional. Informal Indigenous education 
takes place in the family, home, community, ceremony, etc. 

1.4 Data or statistics: the information generated from either asking a question or from all 
those participating in a program (for example through application to BBF). Statistics are 
the resulting information generated by analyzing data (i.e. % of male vs female). 

1.5 Research: using quantitative and/or qualitative methodologies that identify a research 
questions, or defining a hypothesis, testing, and retesting to ensure validity of findings. 

1.6 Researcher: a person who facilitates the research process and engages research 
participants and data. 

1.7 Collaboration: networking, liaising, and partnering between groups of individuals, 
collectives, institutions, etc. Working with others to achieve more than what could be 
achieved alone. 

1.8 Community-based: a process of working that is grounded in the community of learners 
within First Nations, Inuit, and Métis communities; adhering and respecting the values 
of the community and translating this into how research is conducted. 

1.9 Ethical standards: Standards that are established to reflect the values and interests of 
Indspire’s constituents, Indigenous communities and our partners. Indspire is a 
proponent of community research Ethics Protocols and the Tri-Council’s Policy 
Statement: Ethical Conduct for Research Involving Humans.5 

1.10 Knowledge mobilization: the publication, dissemination, and promotion of our research 
findings to key stakeholders. 

1.11 Learning organization: An organization that instills and supports on-going Indigenous 
learning, gathering feedback and measuring success. 

 

                                                 
5 IBID 2 
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2.0  Indspire’s Foundational Guiding Principles  

 
Indspire has developed foundational guiding principles that should be heeded to adapt to and define the 
Indigenous nature of their research projects. The Indspire foundational guiding principles for Indigenous 
educational practice are based on opinions from two national consultations, and reflect the values of 
the United Nations Declaration on the Rights of Indigenous Peoples:  
 
Principle 1: Indigenous peoples have the right to retain shared responsibility for the education and well-
being of their children.  
 
Principle 2: As an expression of respect, reciprocity and reconciliation, strengthened partnerships 
between Indigenous peoples, governments (federal, provincial and territorial) and public institutions are 
the basis of working relationships, implicit in treaties, agreements and other constructive agreements 
with Indigenous peoples.  
 
Principle 3: Indigenous Knowledges (ways of being, knowing, valuing and doing), which convey our 
responsibilities and relationships to all life is a valued and foundational aspect of the learning program 
for all children and youth.  
 
Principle 4: Cultural/language communities have the right to define success for their own well-being.  
 
Principle 5: Learning is viewed as lifelong, holistic, and experiential, which is rooted in language and 
culture, is place-based, spiritually oriented, communal and open to multiple ways of knowing the world.  
 
Principle 6: Programs, schools and systems are responsive to both the aspirations and needs of 
Indigenous peoples.  
 
Principle 7: Recognizing the legacy of the colonial histories of Indigenous peoples, education is also a 
process of decolonization, which seeks to strengthen, enhance & strengthen and embrace Indigenous 
Knowledge and experience through various strategies including but not limited to anti-racist, anti-
oppressive pedagogies and Indigenous pedagogies.   
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ETHICS 

3.0 Understanding the Ethical Conduct for Research and/or Evaluation and Data Collection 
Involving International Indigenous Contexts 

 
Historical ‘colonizing’ Western research processes involving Indigenous peoples have been challenged 
by Indigenous Maori scholar Smith (1999) in her ground breaking work ‘Decolonizing Methodologies: 
Research and Indigenous Peoples’6. In response to this concern, Smith offers readers and researchers 
and in particular Indigenous peoples who carry out their own research that research processes be 
reflective of reclaiming control over Indigenous ways of knowing and being. In her work she highlights 
the issues that Indigenous peoples have faced in research processes conducted through the lenses of 
Western frameworks not respectful to Indigenous traditions, knowledges, languages, cultural diversities 
and processes. Smith offers an approach she coined ‘decolonizing methodologies’. Ethics guidelines 
regarding Indigenous peoples’ experiences, processes, and lifeways needs to recognize the specificity of 
social and cultural contexts of Indigenous peoples, without compromising the diversity of cultures, 
languages, and experiences.  
 
Other important documents that can help individuals become informed and develop culturally relevant 
and Indigenous focused research can be located at the global level where various international bodies 
such as United Nations developed conventions/declarations that aspire to support Indigenous peoples’ 
needs and aspirations. For example, The UN Declaration on the Rights of Indigenous Peoples 
(Declaration) establishes, in Article 317, that Indigenous peoples ‘have the right to maintain, control, 
protect and develop their intellectual property over their cultural heritage, traditional knowledge, and 
traditional cultural expressions.’  Article 14 states: 
 

1. Indigenous peoples have the right to establish and control their educational systems 
and institutions providing education in their own languages, in a manner 
appropriate to their cultural methods of teaching and learning. 

 
2. Indigenous individuals, particularly children, have the right to all levels and forms of 

education of the State without discrimination. 
 

3. States shall, in conjunction with indigenous peoples, take effective measures, in 
order for indigenous individuals, particularly children, including those living outside 

                                                 
6 Smith, L. (1999). Decolonizing Methodologies: Research and Indigenous Peoples. Zed Books Ltd. 
7 United Nations Declaration on the Rights of Indigenous Peoples. 
http://www.un.org/esa/socdev/unpfii/documents/DRIPS_en.pdf  

http://www.un.org/esa/socdev/unpfii/documents/DRIPS_en.pdf
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their communities, to have access, when possible, to an education in their own 
culture and provided in their own language [and at least within their contextual 
situations]. 

 
The purpose of this document is to assist staff, contractors and individuals to draw from these 
documents, other Indigenous research protocol documents developed within Indigenous networks8 
and/or communities, (and those developed by Indspire research protocols) to integrate these ideas to 
support their research efforts in developing innovative, creative, culturally responsive Indigenous 
education initiatives to the degree that their situations allows and resources are found. Indspire requires 
that these ethical and respectful guidelines be considered for any Indspire educational practice.  
 
While Indspire’s Global Ethics Policy includes all educational practices, the next section focusses 
specifically on Indspire’s’ research projects. It is recommended that all Indspire research staff and/or 
contractors adhere to the following section.  
 
 

RESEARCH 

4.0  Relevance Canadian Tri-Council Policy Statement to Indspire Research 

 
Canada’s research Tri-Council ‘Agencies’, composed of the Canadian Institutes of Health Research 
(CIHR), the Natural Sciences and Engineering Research Council of Canada (NSERC), and the Social 
Sciences and Humanities Research Council of Canada (SSHRC), have developed policies that “promote 
research that is conducted according to the highest ethical standards” (Tri-Council Policy Statement 
(PCPS2 2014), P.  3). Although Indspire research is not funded through these research councils it is the 
hope of the ‘Agencies’ “…that this policy will continue to serve as a model and guide for the ethical 
conduct of research involving humans” (P. 4). The Tri-Council Policy Statement notes that many 
organizations and entities that carry out research have “…adopted, adapted and been guided by the 
document” (P. 4).  
 
Therefore, Indspire is guided by the document and in particular Chapter 9, Research Involving the First 
Nations, Inuit and Métis Peoples of Canada. Researchers should also look at the current documents that 
various Indigenous networks and communities might have within their policy statements. Indspire 
leadership will request at minimum, their researchers review FNGC OCAP and Chapter 9 of the Tri-
Council Policy Statement and familiarize themselves with the entire document to ensure their research 
                                                 
8 Assembly of First Nations, Assemblée des Premières Nations. (March 2009). Ethics in First Nations Research. 
Environmental Stewardship Unit & First Nations Information Government Centre 
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is guided by ethical considerations. In addition, since Indspire has conducted consultations about 
foundational guiding principles, researchers need to integrate these principles into their research, from 
planning to final reporting. The guiding principles are previously listed (page 6) in this document. 
 
Some highlights of the TCPS2 2014 (including Chapter 9) on Research Involving the First Nations, Inuit 
and Métis peoples of Canada relevant to Indspire’s research and projects include: 

• Importance of research: research can benefit human society; academic freedom comes with 
responsibility to ensure that research meets ethical standards and considerations of Indigenous 
peoples’ knowledges are paramount; there is an ethical space for dialogue; core values of 
reciprocity – giving back; consider respect for Indigenous peoples on collaboration and 
engagement between researchers and participants. 

• Concern for welfare (care): researchers must be diligent to minimize risks associated with 
questions/data; ensure balance of risks and potential benefits; be mindful of vulnerable 
populations that may need to be afforded special attention in order to be treated justly in 
research. 

• Research Ethics Boards (REB): intent is to ensure protection of participants while facilitating 
research progress and ethics; assess the ethical acceptability of a research project through 
consideration of foreseeable risks; see the potential benefits and ethical implications of the 
project (see Article 2.9) that relates to the research projects. In application, Indspire plans to 
develop a Research Review Committee that will review ethics, objectives and compliance.  

• Risks: harm is anything that may have a negative effect on the welfare of participants (harms 
could be social, behavioural, psychological, physical or economic). Risks should be considered 
from the point of view of participants as must as possible; participants have the final say in how 
to consent their involvement in research. As such, Indspire would not delve into a research 
project that presented potential risk or harm to participants or communities.  

• Undue Influence: undue influence or manipulation may arise when prospective individuals are 
recruited by individuals in a position of authority. The influence of power relationships on the 
voluntariness of consent should be judged from the perspective of prospective participants. 
Indspire will pay attention to the vulnerable natures of trust and dependency in relationships so 
that undue influence is prevented. 

• Inclusion of children: caution at what stage children can make decisions and consider their 
maturation levels. Children shall not be inappropriately excluded from research solely on the 
basis of their age or developmental stage – see Article 4 for these sections. Indspire researchers 
should consider third party consent while ascertaining the child’s assent or dissent – see Chapter 
3. 

• Lacking capacity to consent: subject to applicable legal requirements, individuals who lack 
capacity to consent to participate in research shall not be inappropriately excluded from 
research. See Chapter 3 on capacity discussion. 
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• Consent must be documented: evidence of consent must be contained in a signed consent form 
or in documentation by the researcher of another appropriate means of consent as 
contextualized within Indigenous contexts. Indspire has developed some examples of consent 
forms that can be adapted to the research contexts. Participants must be informed how the 
information will be used. Refer to Chapter 3, Article 3.12, that states “…other means of 
providing consent …are equally acceptable…oral consent, a verbal agreement or a handshake 
may be required…giving and receiving of gifts symbolizes the establishment of a relationship 
comparable to consent” (P. 46). If these non-signed methods are used it is “advisable to leave a 
written statement of the information conveyed in the consent process with the participant” (P. 
47). One example of seeking consent, within Indigenous contexts, may be an offering of 
tobacco, or a culturally relevant gift, as a symbolic gesture that reflects that practice and 
providing a written statement to be left with the participant(s). It would be advisable to ‘ask’ 
what a participant’s preferred ‘consenting’ method might be, rather than assuming that 
knowledge.  

• Conflicts of interests’ situations must be governed by ethical guidelines, rights and 
responsibilities of the researchers and how they can manage the conflict must be made clear. 
See Chapter 3. 

• Chapter 9, Research Involving the First Nations, Inuit and Métis Peoples of Canada has specific 
articles and recommendations on research processes “…designed to serve as a framework for 
ethical conduct of research on Aboriginal peoples…ensure, to the extent possible, that research 
involving Aboriginal peoples, is premised on respectful relationships [that] encourages 
collaboration and engagement between researchers and participants” (P. 109) without replacing 
ethical guidelines offered by Indigenous peoples themselves. It is expected that Indspire 
Research Scholars read this chapter before conducting research to become informed and to 
follow the guidelines in addition to those specifically developed for Indspire researchers. Some 
highlights of Chapter 9 relevant to Indspire research include: 

o Concepts of reciprocity, population growth themes, contribution of Indigenous 
researchers as academics and community researchers, communities becoming better 
informed about risks and benefits of research, trust relationships take time, the 
importance of preservation and management of collective knowledges generated from 
Indigenous communities, awareness of Indigenous rights (treaties, residential schools 
issues, colonizing experiences, desires to ‘decolonize’, assert, reclaim and develop 
knowledges specific to communities, and benefit from application of knowledges. 

o Connecting the main Tri-Council guidelines to the particularities of Indigenous 
perspectives, Indspire Foundational Guiding Principles for Indigenous educational 
practice, Indigenous communities and contexts: respect for persons; concern for 
welfare; justice etc. 
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o The key is to work in collaborative and engaging research processes where Indigenous 
peoples are involved throughout the research to the extent that it is possible. Indspire’s 
defined Evaluation research as applied or action oriented process is an example of 
collaborative research that engages participants throughout the research process so 
that it builds capacity for the participants.  

 
 
5.0   Application of Ethical Conduct to Indspire Research 

 
As the preceding sections show established rationale and guidelines exist for researchers to ground their 
research work to ensure that the high quality of standards are applied and focused within the context of 
Indigenous peoples to establish that “…ethical space for dialogue on common interests and points of 
difference between researchers and Aboriginal communities engaged in research” (TCPS2 2014, P. 109). 
Indspire has developed a set of guidelines that can be applied to educational practices, as outlined here 
in point form.  

• Individuals will provide ongoing explanations of all aspects of any educational practices, 
including its purpose, sponsorship, anticipated benefits and risks, methods, community and 
individual involvement, and reporting plans. In so doing, individuals are required to adhere 
to the researchers’ guide. 

• Any community educational practice is dependent on the active involvement of the 
community in regards to participation and consultation.  

• Any educational practice will be suspended if deemed unacceptable by the community.  
• The educational practice relationship will be negotiated, ideally resulting in a written 

agreement or contract between Indspire and the participating First Nation, Métis or Inuit 
community or school.  

• The educational practice will take into account the knowledge and experience of the people, 
and respect that knowledge and experience in the research process. The incorporation of 
relevant traditional knowledge into all stages of research will be encouraged.  

• All educational practices must respect the privacy, protocols, dignity, and individual and 
collective rights of the First Nations (Status and Non-Status), Métis and Inuit Peoples 
involved. It must also derive from Indigenous culture and validation methods. 

• An educational practice will not begin before obtaining the informed consent of those who 
might be unreasonably affected within the community or school or of their legal guardian. In 
addition, informed consent will be obtained for any information gathering tools that are 
used, for the use of the information gathered and for the format used to disseminate the 
results.  
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• Data gathered from these tools will be considered the shared ownership of both of the 
Indigenous community or organization that the data was collected from and Indspire, the 
Indigenous organization, that stores the data.9 

• The informed consent of participants must be obtained prior to the data collection stage of 
research.  If anonymity cannot be guaranteed, the subject must be informed of the possible 
consequences of this before becoming involved in the research.  

• Indspire strives to showcase educational achievement. At times, in research reporting, there 
are different levels of confidentiality that cannot be protected. Key players may not be 
guaranteed anonymity such as a principal of a school or the chief of the community. These 
key players must be communicated with in advance and their permission sought. 

• No undue pressure will be applied to obtain consent for participation in any educational 
practice involved with Indspire.  

• Meaningful capacity development for First Nations, Métis and Inuit Peoples will be 
incorporated into all of the projects. As an example, the Indspire research process has 
clearly laid out guidelines that include the active engagement of participants in a way that 
seeks to build capacity. 

• Indspire will be accountable for all decisions taken on the research of the project including 
those of their staff or consultants.  

• For all parties to benefit fully from the research, efforts should be made, where practical, to 
enhance local benefits that could result from the research.  

• Reports and summaries will be returned to the participating community or school in clear 
written language and format.  

• The participating First Nations, Non-Status First Nation, Métis and Inuit Peoples will have 
access to the research data, not just the reports10.  

• All community protocols will be respected11.  
• All community interests will be supported, benefits maximized and harm reduced or 

avoided.  
• All researchers will apply for a Criminal Record Check and Vulnerable sector screening 

(within three months) and provide a copy of the results to Indspire. No research will 
proceed without this report. Please use Indspire’s preferred check system at: 
mybackcheck.com  

 

                                                 
9 IBID 2 
10 IBID 2 
11 Ownership, Control, Access and Possession (OCAP): The Path to First Nations Information Governance. May 23, 
2014. First Nations Information Governance Centre  
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6.0 Policy Applications 

The above ethical policy guidelines apply to all aspects of educational practices whether conducted 
directly by Indspire, or by individuals hired by Indspire for various projects. As such, all individuals will 
sign an acknowledgement of having read this policy and Chapter 9 of the Canadian Tri-Council Policy 
Statement on Research Involving Humans before the project starts.  
 
Before a research project is started, Indspire will ensure that: 

• A standard written agreement or letter of understanding between Indspire and the 
participating First Nation, Métis or Inuit community, school or institution is discussed and 
signed;  

• Appropriate screening of a researcher is concluded. 
 
All researchers must make certain that the proper consent, confidentiality, and ethical protocol forms 
are completed and applicably signed before commencing the study. The signed ethics forms are 
considered to be deliverables for those researchers on contract. 
 
 

7.0 Informed Consent 

 
It is the responsibility of the researcher to inform the participants in writing about the project details 
(data collection methods/processes and how the information will be used), acknowledging an 
appreciation for participating, and informing participants about consent protocol methods so that 
participants can choose which is method is best suited to confirm their willingness to participate.  
 
The following information should be included in the consent forms: 

• Consent form to be on Indspire institutional letterhead 
• Research project title 
• Principal Investigator and contact information 
• Research Supervisor (Indspire contact) and contact information 
• Setting: individual or group 

 
There are two methods of consent available to participants: Signed and Non-Signed.  
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7.1 Signed Consent 

To ensure informed signed consent, the researcher will take the time to read and review the 
information on the form carefully with the participant to ensure they understand any accompanying 
information before proceeding.  
 
The participant’s signature on the form indicates that they have understood to their own satisfaction the 
information regarding participation in the research project and agree to participate as a subject. In no 
way does this waive their legal rights nor release the researchers, sponsors, or involved institutions from 
their legal and professional responsibilities. The participant is free to withdraw from the study at any 
time, and/or refrain from answering any questions they prefer to omit, without prejudice or 
consequence. The continued participation of the participant should be as informed as their initial 
consent, freely asking for clarification or new information throughout their participation. 
 

7.2 Non Signed Consent 

Non-signed type of research consent process is equivalent to a signed consent form if the participant 
prefers to not sign a form but still wishes to participate in the project. Relevant forms of consenting such 
as oral consent, field notes, a return of completed questionnaires, a verbal agreement, a handshake 
and/or Indigenous culturally relevant symbolic sharing such as an offering of tobacco or gifts is 
considered a valid form of consent. Although the participant is not obligated to sign the consent, the 
researcher will leave a copy of the research project information that will give the participant an idea of 
what the research is about and what their participation will involve. In this case, the researcher will 
write in a note in the consent information that the participant elected this method. 
 

7.3 Delegated Consent/Assent 

For research with persons who are unable to give valid, informed consent for reasons of age, disability, 
or other vulnerability, the signed consent of a substitute decision-maker should be obtained. The 
consent form should indicate the legal relationship by which power to consent has been delegated. In 
addition, the researcher shall, as much as possible, explain to such prospective subjects the research and 
involvement being requested, and seek their cooperation (i.e. assent) both at the outset of and 
throughout the project. The researcher should also remain vigilant and be prepared to discontinue the 
research immediately if there are any indications that continued participation is becoming distressing 
and/or harmful to such persons. 
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8.0 Indspire Ethics Committee 

 
An Indspire Ethics Committee, composed of three members appointed by the Vice President for 
Education, will approve educational practices based on the project description as provided in the ethics 
submission protocol, letter of understanding, ethics checklist, and this policy. The Indspire Ethics 
Committee may also require access to research records for safety and quality assurance purposes. 
Concerns or complaints about an educational practice may be referred to the Ethics Committee for 
review and clarification. 
 

9.0 Documentation 

 
The following documents are to be completed according to the context of the research project. Copies 
of these forms have been attached as appendices to this policy: 
 

1. Standard Letter of Understanding for Community Participation in a Research Project 
2. Researcher Acknowledgment Form 
3. Consent Form for Individual Participation in a Research Project. 
4. Group Consent Form for Participation in a Research Project 
5. Confidentiality Form: Group Interviews for Community/School and Researcher(s). 
6. Confidentiality Form: Individual Sessions 
7. Ethical Research Check List for Researcher 
8. Ethics Submission Protocol  

 
  



    

Indspire   16 
 

10.0 References 

 

Brant-Castellano, M. (2004). Ethics of Aboriginal Research. Journal of Aboriginal Health, 1(1), 98-114. 

Canadian Institutes of Health Research (CIHR), Natural Sciences & Engineering Research Council  

(NSERC)and Social Sciences and Humanities Research Council of Canada (SSHRC). (2010). Tri- 

Council Policy Statement: Ethical Conduct for Research Involving Humans.  Retrieved June 15,  

2015 from  

www.pre.ethics.gc.ca/pdf/eng/tcps2/TCPS_2_FINAL_Web.pdf 

First Nations Ethics Guide on Research and Aboriginal Traditional Knowledge. (June, 2015). Retrieved  

from www.afn.ca/uploads/files/fn_ethics_guide_on_research_and_atk.pdf 

Assembly of First Nations. (March 2009). Ethics in First Nations Research. Assembly of First Nations,  

Environmental Stewardship Unit.  Retrieved from:  

www.afn.ca/uploads/files/rpresearch_ethics_final.pdf 

First Nations Information Governance Centre. (2014). Barriers and Levers for the Implementation of  

OCAP. The International Indigenous Policy Journal, 5(2), 1-11. 

First Nation Information Governance Centre. (2014, May 23). OCAP: Ownership, Control, Access and  

Possession: The Path to First Nations Information Governance. Retrieved from  

http://fnigc.ca/resources.html 

First Nations Regional Longitudinal Health Survey Code of Research Ethics. (February, 2007). Retrieved  

from www.fniga.ca/sites/default/files/ENpdf/RHS_General/rhs-code-of-research-ethics-
2007.pdf 

Health Authority: Protocols & Principles for Conducting Research in an Indigenous Context. Faculty of  

Human and Social Development, University of Victoria. 

Royal Commission on Aboriginal Peoples (RCAP). (1996). Report of the Royal Commission on Aboriginal  
 

Peoples. Vol.1, Looking Forward, Looking Back. Ottawa, Canada Communications Group. 
 
Smith, L. (1999). Decolonizing Methodologies: Research and Indigenous Peoples. Zed Books Ltd. 
 
United Nations Declaration on the Rights of Indigenous Peoples. (2007, September 13). Retrieved  

http://www.un.org/esa/socdev/unpfii/documents/DRIPS_en.pdf 

http://www.pre.ethics.gc.ca/pdf/eng/tcps2/TCPS_2_FINAL_Web.pdf
http://www.afn.ca/uploads/files/fn_ethics_guide_on_research_and_atk.pdf
http://fnigc.ca/resources.html
http://www.fniga.ca/sites/default/files/ENpdf/RHS_General/rhs-code-of-research-ethics-2007.pdf
http://www.fniga.ca/sites/default/files/ENpdf/RHS_General/rhs-code-of-research-ethics-2007.pdf
http://www.un.org/esa/socdev/unpfii/documents/DRIPS_en.pdf


    

Indspire   17 
 

11.0 Appendices 

 

11.1 Letter of Understanding for Community Participation in Research 

 
LETTER OF UNDERSTANDING 

BETWEEN 
INDSPIRE 

And 
Name of Community 

 
Indspire and COMMUNITY/ORG agree to work together to advance Indigenous PROJECT GOAL. 

The two organizations agree that: 

• There are opportunities for cooperation and collaboration in the promotion of our common 

goals; 

• We will work together to document the impact of PROJECT OBJECTIVES 

• The Indspire researcher will work with a team from (NAME OF COMMUNITY/ORG) 

• The (ORGANIZATION NAME) will allow Indspire access to data to document the research project; 

• All parties will adhere to ethical policies stated in Indspire’s Global Ethics Policy; 

• Indspire will maintain collection, management and storage of data; and 

• Results of this research will be published on our respective websites and reports; they may also 

be released to the public through other mutually agreed upon communication plans. 

 

Agreed and accepted as of this  _______  day of ________________________,20    by 

INDSPIRE      Name of Band/Org 

__________________________________  _________________________________ 
Roberta Jamieson, President & CEO   Name, Title 
 
__________________________________  _________________________________ 
Witness       Witness 
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11.2 Researcher Acknowledgement and Confidentiality Forms 

 
ETHICS PROTOCOL AGREEMENT FORM FOR RESEARCHERS 

 
I am aware of the Indigenous Ethical processes and the Government of Canada’s Tri-Council Policy 
Statement: Ethical Conduct for Research Involving Humans (TCPS2 2014). Furthermore, I have read the 
First Nations Governance Centre’s Ownership, Control, Access and Possession document, Chapter 9: 
Research Involving the First Nations, Inuit and Métis Peoples of Canada, of the TCPS2 2014, the Indspire 
Global Ethics Policy 2016, and the community’s ethical processes as they pertain to research activities. I 
agree to adhere to the guidelines contained within these documents to guide my research. 
 
Researcher Name: ____________________________________________________________ 
Researcher Contact information: ________________________________________________ 
Date: (DD/MM/YYYY): ________________________________________________________ 
Signature: ___________________________________________________________________ 
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CONFIDENTIALITY AGREEMENT FORM FOR RESEARCHERS 
 
Chapter five of the Government of Canada’s Tri-Council Policy Statement: Ethical Conduct for Research 
Involving Humans (TCPS2 2014) states, “There is widespread agreement about the interests of 
participants in protection of privacy, and the corresponding duties of researchers to treat personal 
information in a confidential manner. Indeed, the respect for privacy in research is an internationally 
recognized norm and ethical standard. Fundamental rights and freedoms in the Canadian Constitution 
have been interpreted by the courts to include privacy protections. Privacy rights are protected in 
federal and provincial/territorial legislation…Privacy risks in research relate to the identifiability of 
participants, and the potential harms they, or groups to which they belong, may experience from the 
collection, use and disclosure of personal information…researchers are responsible for compliance with 
all applicable legal and regulatory requirements with respect to protection of privacy, and consent for 
the collection, use or disclosure about participants” (P. 57). The TCPS2 214 further outlines a note on 
confidentiality that “Fulfilling the ethical duty of confidentiality is essential to the trust relationship 
between researchers and participant, and to the integrity of the research project” (P. 58). 
 
 I, the undersigned, ______________________________________________ have read the confidentiality 
agreement that Indspire has adopted and I agree to abide by this agreement of confidentiality. All 
information will be treated with the utmost care and respect according to the ethics of confidentiality.  
 
Researcher Name: ____________________________________________________________ 
Researcher Contact information: _________________________________________________ 
Date: (DD/MM/YYYY):   ________________________________________________________ 
Signature: ___________________________________________________________________ 
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11.3 Consent Form for Individual and/or Group Participation in a Research Project 

 
Research Project Consent Form  

Research Project Title: __________________________________________________________ 
Principal Investigator and contact information: _______________________________________ 
Research Supervisor (Indspire contact) and contact information: _________________________ 
_____________________________________________________________________________ 
Setting: Individual or Group: ___________________________________ 
 
This consent information is provided for you as participant in the NAME OF RESEARCH PROJECT. There 
are two methods of consent available to participants (Signed and Non-Signed). It is your decision to choose 
which method you prefer (exception – Vulnerable populations see comment below). All methods will be 
explained to you before you decide. In either case, research information will be left with you both for your 
and Indspire’s records. This is only a part of the process of informed consent. Please take the time to read 
and review the information with the researcher. 
 
1. Signed Consent: We will provide you with a consent form that you will sign, a copy of which will 
be left with you for your records and reference, is only part of the process of informed consent. It should 
give you the basic idea of what the research is about and what your participation will involve. If you would 
like more detail about something mentioned here, or information not included here, you should feel free 
to ask. I, researcher, will take the time to read and review this carefully with you and to understand any 
accompanying information before we proceed.  
 
Your signature on this form indicates that you have understood to your satisfaction the information 
regarding participation in the research project and agree to participate as a subject. In no way does this 
waive your legal rights nor release the researchers, sponsors, or involved institutions from their legal and 
professional responsibilities. You are free to withdraw from the study at any time, and/or refrain from 
answering any questions you prefer to omit, without prejudice or consequence. Your continued 
participation should be as informed as your initial consent, so you should feel free to ask for clarification 
or new information throughout your participation. 
 
2. Non-Signed Consent. We can provide you with an opportunity to participate in the project 
without requiring your signature. This type of research consent process is equivalent to a signed consent 
form if you prefer to NOT sign a form but you still wish to participate in the project. Relevant forms of 
consenting such as oral consent, field notes, return of completed questionnaires, a verbal agreement, a 
handshake and/or Indigenous culturally relevant symbolic sharing such as an offering of tobacco or gifts 
is considered a valid form of consent. Although you are not obligated to sign the consent, we will leave 
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you a copy of the research project information that should give you an idea of what the research is about 
and what your participation will involve. In this case, the researcher will write in a note in the consent 
information that you elected this method. If you would like more detail about something mentioned here, 
or information included here, you should feel free to ask. I will take the time to read and review the 
information with you and to understand any accompanying information before we proceed.  
 
Research and consent information will be left with you for you and our records that clearly indicate that 
you have read and reviewed the information, and prefer the non-signature method. This form indicates 
that you have acknowledged that you understood to your satisfaction the information regarding 
participation in the research project and agree to participate as a subject. In no way does this waive your 
legal rights nor release the researchers, sponsors, or involved institutions from their legal and professional 
responsibilities. You are free to withdraw from the study at any time, and/or refrain from answering any 
questions you prefer to omit, without prejudice or consequence. Your continued participation should be 
as informed as your initial consent (non-signed method), so you should feel free to ask for clarification or 
new information throughout your participation. 
 
 
The Research Project Information 
The following information will provide the details of the research project and a copy will be left for you 
records. (Researchers can provide the details of their research projects to leave with the participants. In 
addition, the details of the ethical considerations should be left for their information).  

1. A brief description of the purpose of the research. 
2. A description of the procedures involving the participant(s), including their nature, frequency, 

duration, and the total time involved. 
3. A description of any recording devices to be used. 
4. A description of the benefits, if any, directly to the participant. 
5. A description of the potential risk, if any, to the participant. If the risk of harm is more than 

minimal, (i.e., harm greater than that which one might experience in the normal conduct of one’s 
everyday life), an explanation of how participants who actually experience harm will be helped. If 
appropriate, a list of helping resources should be provided. 

6. An indication of whether the data will be anonymous (contain no personal identifiers) or 
confidential (contain personal identifiers). If the latter, a description is required of the steps the 
researcher will take to protect the confidentiality of participants (participants have the right to 
control information about oneself). Explain who will have access to information collected as well 
as specifically where and how it will be stored. If neither anonymity nor confidentiality can be 
guaranteed, participants should be made aware of possible consequences. See Chapter 5, Article 
5.1 Application of the TCPS 2 (2014), where in some cases participants may waive anonymity if 
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they wish their contribution to research to be acknowledged. This option must be discussed and 
documented. 

7. A description of any form of credit or remuneration for participating, including when and how it 
will be provided. 

8. A description of how the participant may withdraw from the research, without negative 
consequences. 

9. A description of the debriefing, in any, that will be provided to the participant immediately after 
data collection. Such debriefing is normally required. 

10. A description of how and to whom research results will be disseminated. 
11. A description of how and approximately when (MMYY) a brief (1-3 pages) summary of results will 

be provided to the participant. Normally, participants should be given a choice of mechanisms 
(e.g., mail, email) by which to receive a summary. 

12. A description of how and approximately when (MMYY) confidential data (if any) will be destroyed. 
Anonymous data may be kept indefinitely. 

 
Research Ethics Information for Participants 
For your information, we are providing important research ethics highlights on some of the research ethics 
factors that will help us with conducting this research in a careful and respectful manner. In order to have 
common knowledge about what researchers are expected to know and to ensure a respectful research 
process this information is being shared with you for your learning, and to provide you with further 
opportunity to ask questions. The points covered will include: remuneration, verbatim transcription of 
interviews, potential benefits and risks, confidentiality, voluntary participation, publication of results, and 
contact information and ethics clearance. 
 
Remuneration 
There will be no remuneration for participating in this research. 
  
Verbatim Transcription of Interviews 
 A few weeks after your session, one of the researchers will contact you to offer you the opportunity to 
review your transcript from the session. If you choose to review your transcription, you will be provided 
with a hard copy of your comments and asked to review it and add any comments that you would like to 
make on the sheet provided. You will also have an opportunity to withdraw any comments that you wish 
not to have included in the research. 
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Potential Risks and Benefits 
The direct benefits of participating in this study include:  

• The ability to voice any hopes and/or concerns you may have about the research questions 
regarding the study (NAME OF PROGRAM) and the learning that may come from gaining new 
insights and perspectives;  

• The sharing of resources on challenges, solutions and positive outcomes; and  
• The opportunity to have your voice heard, your opinions valued and respected.  
• For the larger scientific community and the community at large, this research may offer insights 

into the types of programming needed to address the needs of Indigenous students.  
 
Minimal Risks of Participating in this Study 
There also may be minimal risks associated with participation as some individuals could experience 
psychological risks or social risks related to voicing their opinion in a group setting. Care will be exercised 
if there are issues that need follow up. If deemed necessary, individuals will be provided with names of 
people who could most appropriately sort through any issues. 
 
Confidentiality 
In the research gathering sessions, all the information you provide will be considered confidential. Prior 
to starting the session, you will be asked to sign a confidentiality agreement to indicate that you will 
respect the confidentiality of the interviewed discussion. In written reports of this research and oral 
presentations, excerpts from the research may be discussed but no names will be associated with any 
quotes. This helps us to represent your voice and opinion without compromising your confidentiality.  
 
The audiotapes will only be used for the purpose of creating written records and will not be associated 
with your name. These audiotapes/computer video files will be kept in locked filing cabinets/ secure 
password protected computers and will only be viewed by the researchers and research assistants who 
have signed confidentiality agreements.  
 
Data collected during this study will be kept for five years and stored in locked filing cabinets. All data will 
be confidentially shredded or destroyed after seven years unless phases of the research are still occurring. 
Only the researchers and research assistants will have access to the data. All individuals who have access 
to the data will sign confidentiality agreements. 
 
Voluntary Participation 
Participation in this study is voluntary. If you wish, you may decline to answer any questions or participate 
in any component of the study. Further, you may decide to withdraw from this study at any time and may 
do so without any penalty or loss of benefits to which you are entitled. It is very important to us that you 
decide whether or not you would like to share your thoughts with us.  
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Publication of Results 
Results of this study may be published in professional journals, presented at conferences and placed on 
Indspire’s website. Anyone using information gleaned from Indspire’s research for research reports and 
publications should provide credit to Indspire. Feedback about this study will be mailed to you if you 
choose to provide your address. The results will be available (MM/YYYY). If you have any questions at any 
point during or after the study, please contact Sonia Prevost-Derbecker at Indspire by phone (519) 445-
3003 or via email: sprevostderbecker@indspire.ca 
 
 
CONSENT TO PARTICIPATE 
Your signature or non-signature method of consent in this form indicates that you have understood to 
your satisfaction the information regarding participation in the research project and agree to participate 
as a subject. In no way does this waive your legal rights nor release the researchers, sponsors, or involved 
institutions from their legal and professional responsibilities. You are free to withdraw from the study at 
any time, and/or refrain from answering any questions you prefer to omit, without prejudice or 
consequence. Your continued participation should be as informed as your initial consent, so you should 
feel free to ask for clarification or new information throughout your participation. 
 
If you have any questions about this study or require further information, please contact the Principal 
Investigator, NAME OF RESEARCHER at PHONE or EMAIL ADDRESS. This proposal has been reviewed and 
received ethics clearance through Indspire Ethics Committee and the NAME OF ORGANIZATION SITE OF 
RESEARCH. If you have any comments or concerns about your rights as a research participant, please 
contact the Research Ethics Office of the organization (NAME OF OFFICE(S)), or Indspire Ethics Committee. 
 
Participant Signature: __________________________________________ 
Date (DD/MM/YYYY): __________________________________________ 

 
  
 
 



    

Indspire   25 
 

11.4 Confidentiality Form: Group Interviews  

 
 
CONFIDENTIALITY FORM FOR PARTICIPANTS (GROUP SETTING) 

(Groups and/or Circle sessions where data is collected as part of a focus group or sharing circle) 
 
 

Research Project Title: 
Principal Investigator and contact information:  
Research Supervisor (Indspire contact) and contact information:  

 
 
 
I, the undersigned, (Print Name): __________________________________________ understand that 
the information provided by individuals in this group/circle data collection method must be kept 
confidential. I agree that what I hear in the group setting is not to be shared with anyone outside the 
group. If I perceive a problem that surfaced in the group that may need attention, I will discuss that with 
the researcher and ask that it be handled in an appropriate manner. 
 
Signed by: ________________________________________________________ 
 
Date (DD/MM/YYYY): _______________________________________________ 
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11.5 Confidentiality From: Individual Sessions 

 

 
CONFIDENTIALITY FORM FOR PARTICIPANTS (INDIVIDUAL) 

 
 
Research Project Title: 
Principal Investigator and contact information:  
Research Supervisor (Indspire contact) and contact information:  
 
 
 
I, the undersigned, (Print Name): ___________________________________________________ 
understand that the information provided by in this data collection method, as an individual, must be 
kept confidential. I agree that what I learn in this research is not to be shared with anyone outside the 
research. If I perceive a problem that surfaced in this data collection process that may need attention, I 
will discuss that with the researcher and ask that it be handled in an appropriate manner. 
 
Signed by: _____________________________________________________________________ 
 
Date (DD/MM/YYYY): __________________________________________________________ 
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11.6 Ethical Research Check List for Researcher 

 
Ethics Checklist Form 

 
Please check off yes or no to the following questions and provide details below as required. 
 

# Ethics Question Yes No 
1.  Does this research respect the culture, traditions and knowledge of the Indigenous 

group(s) involved in the project? 
  

2.  Is this research based on a partnership with the Indigenous group involved in the 
project? 

  

3.  Is the Indigenous group involved in the design of the research concerning them?   

4.  Have you made the best efforts to ensure that the emphasis of the research, and the 
ways chosen to conduct it, respect the many viewpoints of different segments of the 
group in question? 

  

5.  Does this research must respect the privacy, protocols, dignity, and individual and 
collective rights of the Indigenous peoples involved? 

  

6.  Will information about the participants be obtained from sources other than the 
participants themselves? If so, please list the planned sources. 

•  
•  
•  
•  

  

7.  Are you or any other members of the research project in a position of power vis-à-
vis the project participants?  

  

8.  To your knowledge, has any inducement or coercion been used to obtain the 
participant's participation?  

  

9.  Do participants identify themselves by name directly, or by other means that allows 
you or anyone else to identify data with specific participants? If yes, indicate below 
how confidentiality will be maintained. What precautions are to be undertaken in 
storing data and in its eventual destruction/disposition?  

  

10.  Could dissemination of findings compromise confidentiality? If so, what steps are you 
taking to avoid this? 

  

11.  Could the research design cause any emotional or physical stress on the participants, 
or an expectation thereof? 

  

12.  Is there any threat to the personal safety of participants?   
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# Ethics Question Yes No 

13.  Does the study involve participants who are not legally or practically able to give their 
valid consent to participate (e.g., children, or persons with mental health problems 
and/or cognitive impairment)? If yes, indicate how informed consent will be obtained 
from participants and those authorized to speak for participants. Explain below. 

•  
•  
•  
•  

  

14.  Is any deception involved (i.e., will participants be intentionally misled about the 
purpose of the study, their own performance, or other features of the study)? 

  

15.  The Indspire Global Policy on Ethics requires that all participants sign an informed 
individual or group consent form. Will the participants be fully informed before 
signing about the details of the research and their rights of review? 

  

16.  Will this project handle or be exposed to personal information on the participants? 
If so, have confidentiality forms been signed by all parties involved? 

  

17.  Will the community have an opportunity to react and respond to the research 
findings before the completion of the final report, with respect to their own 
processes of validation? 

  

 
Additional Information provided in response to the questions: 
 

 

 

 

 
 

 

 

 
Please Note: If there is a possibility that abuse of children or persons in care might be discovered in the 
course of the research, current laws require that certain offenses against children and persons in care be 
reported to legal authorities. Please consider the provisions to be made for complying with the law. 
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11.7 Ethics Submission Protocol  

 
Submission for Ethical Review of Proposed Research 

(Required information about the research protocol) 
(Adapted from the University of Manitoba’s Version 6: April 5, 2012 Ethics Protocol Submission Form) 
 
Submission for ethics approval to the Indspire Ethics Committee, should include the following 
information and be presented in the following order, using the headings indicated. Each page should be 
numbered, by hand if necessary.  

1. Letter of Understanding: The document that Indspire has developed with a particular 
community/school/setting that sets the background information and expectations. 

2. Summary of Project: Attach a detailed but concise (one typed page) outline of the purpose and 
methodology of the study, describing precisely the procedures and tasks in which participants 
will be asked to engage. 

3. Research Instruments: Include next a concise summary of all the research instruments, 
especially any risks they may pose to participants. In a separate appendix, provide copies of all 
materials (e.g., questionnaires, tests, interview schedules, instructions, etc.) to be given to 
participants and/or third parties. 

4. Participants: Provide a detailed description of the participants, their numbers, and how they will 
be recruited. Include copies of all written recruitment communications and scripts of all oral 
recruitment communications. Are there any characteristics of the participants that make them 
especially vulnerable or require extra precaution? 

5. Informed consent: Normally, consent in writing is required. Attach a copy of the consent form(s) 
on letterhead. Different consent forms for different groups of participants in the same study are 
frequently required. If written consent is not to be obtained, indicate why and the manner by 
which participants’ consent (verbally) or assent to participate in the study will be obtained. How 
will the nature of the study, the questions they will be asked, the tasks in which they will 
engage, and the risks to which they will be exposed be explained to participants before they give 
informed consent? How will consent be obtained from parents or legal guardians of participants 
unable to give legal consent on their own? If confidential records will be obtained, indicate the 
nature of the records, and how participants’ consent for accessing such records will be obtained. 
If it is essential to the research, indicate why participants will not be made aware that their 
records are being consulted. Consider the fact that Indigenous populations may opt for non-
signed consenting – see Indspire policy note 9.3 of this document (Consent Form for Individuals 
and/or Group participants in a Research project) for further information. 

6. Deception: Deception refers to the deliberate withholding of essential information or the 
provision of deliberately misleading information about the research or its purposes. If the 
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research involves deception, the researcher must provide detailed information on the extent 
and nature of the deception and why the research could not be conducted without it. This 
description must be sufficient to justify a waiver of informed consent. 

7. Feedback/Debriefing: Normally, feedback should be given to participants about the research 
immediately after data collection, so as to make their experience as educational as possible. 
How will the feedback be provided and by whom? If feedback will not be given, please explain 
why feedback is not planned. In addition, steps should be taken to provide participants with a 
brief, non-technical summary of study results as soon as possible after the data collection phase 
of the study is completed (normally a few weeks or months). Participants should be given a 
choice of how they wish to receive a summary and should be told approximately when (MM/YY) 
to expect it. 

8. Risks and Benefits: Are there any risks (physical, psychological, and/or emotional) to 
participants, or to a third party? If yes, provide a description of the risks, the steps that will be 
taken to mitigate them, and the steps that will be taken to ameliorate any actual harm to 
participants, including (if appropriate) providing a list of helpful resources. The researcher 
should also describe any direct, counter-balancing benefits for participants of the proposed 
study. 

9. Anonymity of Confidentiality: Describe the nature of the data that will be collected, how it will 
be stored, and who will have access to it. Anonymous data contains no personal identifiers and, 
thus, poses no risk of identification to participants. Therefore, in the latter case steps must be 
taken to prevent unauthorized persons from linking data to individual participants, up to and 
including dissemination of findings. Confidential data should be destroyed or rendered 
anonymous as soon as it is no longer necessary scientifically to link data with individual 
participants. Anonymous data may be kept indefinitely. Please describe your plans in this regard 
including an appropriate date (MM/YY) by which any confidential data will be destroyed. 

10. Compensation: Will participants be compensated for their participation? Reasonable 
compensation may be provided to defray actual costs associated with study participation and/or 
as an honorarium for the time and effort of participants. However, it may not be sufficient to act 
as a significant inducement to participation.  

11. Dissemination: How will the study be disseminated, to whom, and for what intended purposes? 
Dissemination plans must be agreed to in general by participants and must not jeopardize their 
right to confidentiality unless they have explicitly waived this right. 
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